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Guideline for Final Reports

NWO-DFG cooperation programme


The report should cover the whole period since the start of the project.

Total length: approximately 8 pages

Objectives of the report:

· Scientific:
Demonstrate the scientific progress

· Administrative:
Address administrative and /or management problems

· Financial:
Show how the grant has been spent and justify the payments being made

· Other

Write a one-page popular scientific report of your project

1
General Information

Date:



     
File number:



Starting date of the project:
     
Dutch project leader:

     
German co-leader:

     
2
Scientific Part

Overview of Research activities: Please specify which activities have been carried out.

     
Scientific Results: What are the main results achieved and what is their scientific significance?

Include references to the list below.

     
Publications: which scientific papers, presentations or patents have resulted directly from this project? 

Please note: papers which were published before the project started must not be included.

     
Please Summarise the scientific output (in numbers) below:

	
	
	Number of … with 
co-authorship
	Number of … without  
co-authorship
	Academic Publications

	1
	A
	     
	     
	Publications in (international) refereed journals

	
	B
	     
	     
	Publications in other (national) journals and other scientific output (abstracts in proceedings)

	
	C
	     
	     
	Contribution to (chapters in) books

	
	D
	     
	     
	Monograph

	
	E
	     
	     
	Thesis (MSc, PhD)

	
	
	
	
	Professional Products

	2
	A
	     
	     
	Patent

	
	B
	     
	     
	Other professional products

	
	
	
	
	Other output

	3
	A
	     
	     
	
	

	
	
	
	
	Conferences attended

	4
	A
	     
	
	


In the course of the project, which contacts or cooperation did you have with parties outside the Scientific Community, if so can you please describe the outcome,:

     
3
Administrative Part

Please address administrative and /or management problems, if any:

     
In your opinion, did the cooperation proceed as planned?

     
4
Financial Part

Please give a short description of the following:

-
Travel Costs (what trips took place: date, place, by whom)?


-
Charges for workshops, summer schools and conferences (what workshops took place: 

date, place, attended by whom)?

-
Specify additional research costs (What types of equipment and consumables have been 

purchased (by which institutes)?) max 50% of the budget
Travel Costs
     
Charges for workshops, summer schools and conferences
     
Specific additional research costs (such as equipment and consumables)
     
Please give an overview of the yearly project costs in the table below:
 

	
	Yearly 

Budget
	Yearly Expenses
	Expenses 

of Dutch group
	Remaining (to be withdrawn)

	Travel Costs
	     
	     
	     
	     

	Charges for workshops, summer schools and conferences
	     
	     
	     
	     

	Specify additional research costs 
	     
	     
	     
	     

	Total 


	     
	     
	     
	     


5
Popular Scientific Report

Please write a 1-page popular scientific report about the research project

This general summary should present a description of background, aim, methodology, results and main conclusions. Include keywords.

Please note this summary can be used in annual reports and for other ways of dissemination information on NWO funded research.

     

































� Please note that the grantee (Dutch project-leader) is responsible for the adequate management of the funds awarded. The grantee has to ensure a proper keeping of financial accounts. At the end of the subsidy period the grantee must provide a final statement of the subsidy, accounting for the application of grant funds.





The grantee shall at all times permit NWO to audit the accounts. In doing so he or she shall provide every assistance to the personnel required to carry out the audit and to the accountant and the latter’s staff if appointed by NWO and shall submit any documentation required for the audit into the use made of the grant funds.





The final settlement of the project account and final payments can only be effectuated after the receipt and approval of the final report and final financial statement. The financial statement has to be accompanied by a hardcopy of the ledger accounts that is signed by the grantee. The grantee receives a letter stating the awarded funds and the sum of money to be reimbursed or claimed by NWO.
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